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INEKTPOHHCOKM NOOANKMCEID

INOJIOKEHUE
O NNOPAIAKE YHUUTOXEHUS U OBE3JIMUYNBAHUA
INEPCOHAJIBHBIX TAHHBIX
B MYHUIUNAJIbHOM 0K/?KETHOM 00111€00pa30BaATEIbHOM yUpeKIeHUU
«Cpennsisi 00meo0pasoBarTebHas mKoJa Ned42y r. bpsincka

1. O0mue moJ10:KeHUA
1.1.Hacrosiee Ilonoxxenue o mopsiike yHUUTOXKEHUS NEpCOHANIBbHBIX AaHHbIX B MBOY COIII
Nod42 r.Bpsucka (manmee — IlooKeHHE) yCTaHABIMBACT MEPUOJMYHOCTH M CIIOCOOBI YHHUYTOKCHHUS
HOCHTGHCﬁ, COACpIKAUX MEPCOHAIBHBIC TaAHHBIC CY6T>GKTOB MNEPCOHAJIbHBIX NAaHHBIX.
1.2. Hensio Hacrosmero [lomoxkenus: siBisiercss oOecniedyeHre 3alIUTHI MIPaB U CBOOO
oOyJaronuxcsi 1 paOOTHUKOB TIPH 0OpabOTKE WX TMEPCOHANBHBIX AaHHBIX B MBOY
COUI Ne4?2 r.bpsincka ( manee — Opranuzarusi).
1.3. OcHOBHBIE NOHATHS, UCTIOIB3YyeMBbIE B [Tost0xkeHuu:

e CYOBEKT MEPCOHATBHBIX JAHHBIX — PAOOTHUK U (MJIM) UHOE JIUI0, K KOTOPOMY
OTHOCSITCSI COOTBETCTBYIOIIME IEPCOHATIbHBIC JJAHHBIE;

e pabOTHUK — GUBNYECKOE JTUII0, BCTYIUBIIEE B TPYIOBBIC OTHOIICHHS ¢ OpraHu3aimei;

e TIEpCOHANIbHBIE JaHHblE — HH(pOpMalus, coxpaHeHHass B Jr0OoM ¢dopmare,
OTHOCSINASACS K ONPEISICHHOMY WM ONpEeIieMOMYy Ha OCHOBAaHUU TaKOH
nHpopmanuu  pusmdeckoMy Uy (CYOBEKTYy TEPCOHAIBHBIX JaHHBIX),
KOTOpasi cama 1o ce0e WM B COUYETaHUU C APYyroi nHpopMaiuei, Meroencs
B Opranuzanuy, MO03BOJIIET HMACHTUGUIUPOBATH JIMYHOCTh CyOBEKTa
MEPCOHANTBHBIX JTAHHBIX;

e 00paboTKa MEepCOHAIBHBIX JAHHBIX — JACHCTBUS (OMepanuu) ¢ IepCOHATbHBIMU
JaHHBIMHU, BKJIIOYas cOOp, CHCTEMaTH3allii0, HAKOIUICHHWE, XpaHCHHE,
yTouHeHHE (OOHOBJICHHME, M3MEHEHHE), MCIIOJIb30BaHUE, pacnpocTpaHeHue (B
TOM 4YHCJIEe TMepeaady), oOe3nmuuuBaHWe, OJOKHpPOBAHWE, YHHYTOXKCHUE
MIEPCOHANBHBIX JTAHHBIX;

e YHUYTOXXCHHE MEPCOHATBHBIX JAHHBIX — JCHUCTBUSA, B PE3yJIbTaTe KOTOPHIX
HEBO3MOXXHO  BOCCTAHOBHUTb  COJACpXAHHE IEPCOHANbHBIX JAHHBIX B
WH(MOPMAIIMOHHON CHCTEME TICPCOHANBHBIX JAaHHBIX WIM B PE3yJbTaTe
KOTOPBIX YHUYTOXKAIOTCS MaTepUalbHbIe HOCUTENH MEPCOHATbHBIX TAHHBIX;
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e HOCUTENH TMEPCOHANBHBIX TAaHHBIX — KaK AJIEKTPOHHBIE (IUCKEThI, KOMIIAKT-
JTUCKH, JICHTBI, ()JICT- HAKOTIUTENIN U JP.), TaK U HEAIEKTPOHHBIE (OyMakKHBIC)
HOCUTEHU NEPCOHAIBHBIX JAHHBIX.

1.4. Hactosimiee Ilonmoskenune pa3paboTaHo Ha OocHOBe DeepallbHOTO 3aKOHA OT
27.07.2006 Ne 149-®3 «O6 wunbopManuu, HHOOPMAIUOHHBIX TEXHOJIOTUSIX H O
3amute wuHMopMarum», denepanpHoro 3akona ot 27.07.2006 Ne 152-®@3 «O
MEePCOHANBHBIX JAHHBIX» M JPYTUX HOPMATHBHBIX TIPABOBBIX aKTOB.

2. IIpaBu/1a YHHYTOKEHHS HOCHTEJIEH, COAePKALIUX ePCOHATbHbIE JaHHbIE
2.1. YHUUTOXXEHHE HOCHUTENCH, COAepKalUX IEepCOHAJIbHbIC JaHHbIE CYOBEKTOB
IIEPCOHAIIBHBIX JIAHHBIX, IOJKHO COOTBETCTBOBATH CIIEIYIOLIUM IIPaBUJIaM:

e OBITh KOH(PUICHIUATBHBIM, UCKITIOUasi BO3MOXHOCTb MTOCIIEIYIOIEr0 BOCCTAHOBIICHUS;

e 0(OpMIIATECSA IOPUIANYECKH, B YACTHOCTU, aKTOM O BBIJCJIIEHUU JOKYMEHTOB,
COJIEpKAIMX TEePCOHAIbHBIE JaHHbIE CYOBEKTOB IMEPCOHATIBHBIX TaHHBIX, K
YHUUYTOXKEHHUI0O U aKTOM 00 YHHUYTOXXEHUM HOCHUTEJEH, CcoJepKalux
NepCOHANbHbIE JaHHbIE CyObEKTOB NEPCOHANBHBIX JaHHBIX;

e JIOJKHO NMPOBOJIUTHCS KOMUCCHEN IO YHUUTOKEHHIO IEPCOHAIIbHBIX JAHHBIX;

e YHMYTOXXEHHE JOJDKHO KacaTbCsl TOJNBKO TE€X HOCUTENEH, Colaep Kalnx
NEpCOHAJbHbIE JaHHblE CYOBEKTOB MEPCOHANBHBIX JAaHHBIX, KOTOpbIE
MOAJNIEKAT YHUYTOXKEHHWIO B CBSI3U C KMCTEUCHHEM CpOKa XpaHEHHS,
JIOCTHKEHHEM LeldM 0OpabOTKM YKa3aHHBIX MEPCOHAJbHBIX JaHHBIX JHOO
yTpaToil HEOOXOAMMOCTH B HUX JOCTH)KEHHH, HE JIOMyCKas CIy4yalHOro WU
IIPEITHAMEPEHHOT0 YHUUYTOXKEHUS aKTyaJbHbIX HOCUTEIIEH.

3. IlopsAnoK YHUYTOKEHUSI HOCUTeEJIEH, COAepPKAIIMX MEePCOHAIbHbIE JaHHbIE
3.1. IlepcoHanbHble JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX XPAHATCSA HE JOJbIIE,
YeM 3TOro TpeOyIoT Leau uX oO0palOTKH, M MOJJIeKAaT YHHUUTOXKEHUIO MO HCTEYCHHH
CpOKa XpaHEHUs], JOCTHKCHHUH IIeJiell 00pabOTKH WM B Cllydae YyTpaThl HEOOXOIUMOCTH
B UX JIOCTHKEHUH.
3.2. Hocurtenu, conepkamue IMEepCOHAIBHBIE IaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JMaHHBIX, YHUYTOXKAIOTCSI B CHEIMAIbHO OTBEJCHHOM [UIsl 3TUX IeNiell NOMEUIeHUH
KOMHUCCHEH 0 YHHYTOXKCHUIO TEPCOHATBHBIX JAHHBIX, YTBEPKICHHOW IMPUKA30M
mupekropa Opranuzanuu (ganee — Komuccus).
3.3. Hocurenu, conepxamue IepCOHATbHBIC JaHHBIE CYOBEKTOB IEPCOHAIBHBIX
JIaHHBIX, YHUUYTOXatoTcsi Komuccueil B cpok, He mnpeBblmaromuii 30 mHel ¢ JaaTel
JOCTIDKEHUS Liesiel 00paboTKH MepCOHATIBHBIX JaHHBIX MO0 YTpaThl HEOOXOIUMOCTH B
UX JTOCTHKEHHH, a TAKXKE B CIIy4ae, €CIIM UCTEK CPOK UX XpaHEHHUSI.
3.4. Komuccuss mpousBoAuT OTOOp OyMaKHBIX HOCHTENEH IMEepCOHATBHBIX JTaHHBIX,
MOJIISKAIINX YHUUYTOKEHUIO, C YKa3aHHEM OCHOBAHHM JIsl YHUUTOXKEHUS.
3.5. Ha Bce oTOOpaHHBIE K YHUYTOXKCHHIO JIOKYMEHTBI COCTaBJISIETCS aKT O
BBIICTICHUM  JTOKyMEHTOB,  COJEpKalllMX  MEPCOHAJIbHbIE  JIaHHbIE  CYOBEKTOB
MEPCOHATBHBIX JAHHBIX, K YHUYTOXKEHUIO.
3.6. B aktax O BBIJEICHUU JIOKYMEHTOB, COJACPXKAIIUX TMEPCOHAIBHBIC JTaHHBIC
CyOBbEKTOB MEPCOHANbHBIX JAHHBIX, K YHUYTOXKEHUIO MU aKTaX 00 YHHUYTOKEHUU
HOCHTEJICH, COJEpKAIIUX IEePCOHATbHBIC NaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX,
UCIPABJICHUS HE JIOTYCKAIOTCS.
3.7. Komuccusi mpoBepsieT Halu4YhMe BCEX JIOKYMEHTOB, BKIIOYEHHBIX B aKT O
BBIJIEJICHUHM HOCUTENIEH, Coiep KallluX TepCOHANbHBIE TaHHbIE CYObEKTOB MEPCOHATBHBIX
JTAHHBIX, K YHUYTOXKECHHUIO.
3.8. [Io OKOHYaHUU CBEPKH aKT O BBIJICIICHUHN JOKYMEHTOB, COAEPKAIINX MEPCOHATbHbIE
JTaHHBbIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, K YHUYTOXXCHHUIO IOJAMUCHIBACTCS BCEMH
wieHamu Komuccun u yrBepxaaercsa qupekropoM OpraHuzaiuu.



3.9. Hocurenu, conepxamue TIepcOHAIbHbIE JaHHbIE CYOBEKTOB IE€PCOHAIBHBIX
JAHHBIX, OTOOpaHHBIEC NJIsi YHUUYTOXKEHUS M BKIIOYEHHBIE B aKT, IOCIE NMPOBEPKH HUX
Komuccueil nepenaroTcsi OTBETCTBEHHOMY 3a YHUUTOXXEHHE JIOKYMEHTOB B IIOMELICHHE
npuemMHoi Opranu3anuu.

3.10. YHuuTOXXE€HHE HOCHUTEJeH, coIepKalluxX MepCOHAIbHBIE JaHHbIE CYOBEKTOB
MEPCOHAIBHBIX JaHHBIX, IPOU3BOJUTCS MOCIE YTBEPXKACHUS aKTa B MPUCYTCTBUU BCEX
YJICHOB KOMI/ICCI/II/I, KOTOpPBIC HECYT MNCPCOHAJIBbHYKO OTBCTCTBCHHOCTL 3a MPAaBUJIBHOCTL H
IMOJIHOTY YHUYTOXCHUA MEPEUNCIICHHBIX B aKTE HOCHUTEJICH.

3.11. YHUUYTOKEHHE NEPCOHANBHBIX JAHHBIX, €CIU 3TO JOIYCKAeTCs MaTepUabHBIM
HOCHUTEJIEM, MOXKET IPOU3BOIUTHCS CIIOCOOOM, UCKIIIOYAIOIIUM JalbHEHIITYI0 00paboTKy
3THX MEPCOHANBHBIX JAHHBIX C COXPAaHEHHEM BO3MOKHOCTH OOpaOOTKHM MHBIX JAHHBIX,
3a(pUKCHpPOBaHHBIX HA MaTepUaIbHOM HOcHUTeNe (yaaleHHe, BBIMapbIBAaHHE).

3.12. VYHuuroxenue HOCUTEJIEH, coJiep Kalnx IIEPCOHAIIbHBIE JIAaHHBIE,
OCYLIECTBIIAETCA B CIEAYIOLIEM NOPSJIKE:

e YHUYTOXXEHHE IE€PCOHAIbHBIX JaHHBIX, COJAEpXKALIUXCAd Ha OyMa)KHbIX
HOCHUTENSAX, OCYLIECTBIAETCA IIyTeM HW3MEJIbYEHHS Ha MEJIKUE YacTy,
UCKJIIOYAIOIINE BO3MOYKHOCTh IMOCJIEIYIOIIEr0 BOCCTAHOBJIEHUSI UH(OPMALIHH.
N3menpyeHne OCYIIECTBISETCS C MCIIOJIB30BAaHMEM ULIpenepa (YHUUTOXHUTEIA
JOKYMEHTOB), YCTaHOBJIEHHOIO B IIOMEIIEHUU OTAeda KaJapoB, JuOO
JOKYMEHTBl NepeAaloTcss Ha NepepaboTKy (YTHIM3ALUI0) OpraHu3alusIM,
cOOMPAIOIIKMM BTOPCHIPbE (IIYHKTHI IIpUeMa MaKyJaTyphl);

e YHUYTOXXEHHE INEPCOHAIBbHBIX JIAHHBIX, COAEPXKAIIMUXCS Ha MAIIMHOYUTAEMbIX
HOCHUTENSAX, OCYLIECTBIISIETCS IIyT€M HAHECEHUS WM  HEYCTPAaHHMOIO
¢bu3nIecKoro MIOBPEXKICHHUS, HCKITIOYAOILIETO BO3MOKHOCTh ux
UCIIOJBb30BAaHUSA, a TAaKXKE BOCCTAaHOBJIEHUS JAaHHBIX. Beleyka3aHnHoe
JOCTHTAeTCs IyTeM JeQOPMHPOBAHUS, HAPYUIICHHUS €IUHON IEIOCTHOCTH
HOCHTEJ;

e TMOJICKAIINE YHUYTOKEHHUIO (ailiibl C MEePCOHAIBHBIMU JTaHHBIMU CYOBEKTOB
NIEPCOHAIBHBIX JIaHHBIX, PACIIOJIOKECHHBIE Ha >KECTKOM [JUCKE, YIAJSIOTCS
CpPEICTBAMHM  OINEPALMOHHOM CHCTEMBl KOMIBIOTEpAa C  IOCIEAYIOIIHUM
«OYMILEHUEM KOP3HHBDY;

e B CIyyae JOMYCTUMOCTH TOBTOPHOTO HCIONb30BaHus Hocutens CD-RW,
DVD-RW  npumensiercss  nporpaMMHOE  yAaJ€HUE («3aTupanue»)
COJIEP’)KUMOTr0 JUCKa IyTeM ero (opMaTUPOBaHUS C MOCIEAYIOLIEH 3alKiChio
HOBOHM MH(OpMAIMM Ha TaHHBIA HOCUTEIb.

4. Ilopsaaok craum MaKyJaTypbl
4.1. JIoKyMEHTHI 10 HCTEYEHUHN CPOKA XPAHEHUs, TOCTH)KCHUH 1Lieieid 0O0paboTKU WiH
B Cllydyae yTpaTbl HEOOXOAMMOCTH B UX JOCTHKEHHH IMOAJIEKAT YHUUTONKCHHUIO ITYTEM
Clauu OpraHM3alMsIM, COOMPAIOLIUM BTOPCBIPhE (ITyHKTHI IPUEMA MAKYJIaTyphl).
4.2. BolfieneHHble JOKYMEHTBI 10 aKTy O BBIJCIICEHUU [OKYMEHTOB, COJAEp KaIUX
MEPCOHAIBHBIC JIaHHbIE CYOBEKTOB TMEPCOHANBHBIX JIAHHBIX, K YHUYTOXCHHUIO
NepesaroTcsl K yHUYTOXKEHUIO B YIIAKOBAaHHOM BHUJIE.
4.3. JloxymMeHTHI, TIOJIJISKAIINE BBIBO3Y, HE JTOJDKHBI COAEpKaTh Oymary u KapToH, HE
MPUTOJIHBIE JUIS MepepaboTKu; OyMary W KapTOH, MOKPBITHIE MOJUATHICHOM H JPYTUMHU
MOJIMMEPHBIMU TUIEHKAMU; MaTepHall, BBIACISIOMINN IJOBUThIE M TOKCUYHBIE BEIIECTBA.
4.4. JIoOKyMeHTBI, MO/JIEXKAIINE BBIBO3Y, HE TOJKHBI COJIEPKATh:
e TpAIbE, BEPEBKY, LIMAraT U3 JIyOsHbIX BOJIOKOH U OJTUMEPOB;
e METaJUIMYECKHUE U JIEPEBSIHHbBIC U3/ICNHUS, KyCOUKH CTEKJIa U KEPAMUKHU, KAMEHb,
yrojib, CIIOAY, LeuiodaH, LEUIyJIOWA, MOJUMEPHbIE MaTepHaibl B BUIE
u3nenuit (TJIEHOK, TpaHyld), MEHOIUIACT, HMCKYCCTBEHHYIO M HATYpaJbHYIO



KOXY, KIEeHKy, OuUTyM, mapaduH, OCTaTKH XUMHUYECKHMX W MUHEpPaIbHBIX
BEIIIECTB U KPACOK;
e BIIAXKHOCTH JOKyMEHTOB, TOJUIeXkKAIIast BEIBO3Y, OJIKHA OBITh He Oosee 10 mpoIeHToB.

4.5. Cnaya odopmisieTcss NMPUEMO-CAATOUYHBIMU HaKJIaJHBIMH, JaHHbIE KOTOPBIX (Aara
clauu, HOMEp HAKJIaJJHOW, BEC CAAHHOM MaKyJIaTyphl) YKa3bIBalOTCS B aKTE€ O BBLACICHUHN
JIOKYMEHTOB, CO/IEPIKaIlUX IePCOHANIbHBIC JaHHbIE CYObEKTOB IIEPCOHAIBHBIX IaHHBIX, K
YHUUYTOKEHUIO.

4.6. Ilorpy3ka W BbBIBO3 JOKYMEHTOB OCYILECTBIISIOTCS IO KOHTPOJIEM JIUIIA,
OTBETCTBEHHOTO 3a  OOECIEYeHHE  COXPAHHOCTH  JOKYMEHTOB  CTPYKTYPHOT'O
HOJpa3ICIICHUs.

4.7. OToOpaHHbIE K YHUYTOXKEHHMIO JIOKYMEHTHI Iepel] claueil Ha nepepaboTKy B
Ka4yecTBE MaKyJaTypbl JOJDKHBI B 00S3aTEbHOM MOpPSAKE M3MEIbUaThCs 10 CTEHEHH,
UCKJIIOYAIOIIel BO3MOKHOCTh MPOUTEHUS TEKCTA.

5. lMopsinok opopmJieHUsI JTOKYMEHTOB 00 YHUUTOKEHHUH MEPCOHAIBbHBIX TAHHBIX

5.1. O6 yHUYTOXEHHH HOCHTEJEH, COoIepKalluX MepcoHalbHbIe AaHHblE, Komuccus
COCTaBISieT W TMOANMCHIBAET aKT OO0 YHMUYTOXKEHHWU HOCHUTENEH, COAepKaluX
MEPCOHANIbHBIE JaHHBbIE CYOBEKTOB NEPCOHANBHBIX JAaHHBIX, KOTOPBIM yTBEpXkKIaeTcs
nupekTopoM OpraHuzanuu.
5.2. AKT 00 YHUUTO)KEHUU HOCHUTENEH, cofepKalluX NepCOHANbHBIE TaHHbIe CyOBEKTOB
NePCOHANBHBIX JaHHBIX, COCTaBIseTcs MO YycTaHoBieHHOW ¢(opme (IIpumokeHune
HacTosemy [lonoxenuro).
B axre ykassIBaroTcs:

e JlaTa, MECTO U BpeMs YHHUTOKEHUS;
JOJKHOCTH, (paMuiInu, HHULIMAB! 4wieHoB Komuccnu;
e BUJ U KOJIMYECTBO YHHUUTOKAEMbIX HOCUTEJIEH, coAepKaIUX IEPCOHATIbHBIE
JaHHbIE CYOBEKTOB MEPCOHATBHBIX TAHHBIX;
OCHOBaHUE JJIsl YHUUTOXEHUS;
Croco0 YHHUTOKEHUSI.

5.3. ®akT YHUUYTOXCHHsI HOCUTEIICH, COJEP)KAIINUX MEPCOHAIBHBIC JTAHHBIE CYOBEKTOB
NEPCOHANBHBIX JAHHBIX, (PUKCHUpYETCS B XKypHaje ydeTa JIOKYMEHTOB, NEPEJaHHbIX Ha
yHUYTOXXKeHHE. JIaHHBI JOKYMEHT SBISE€TCS JOKYMEHTOM KOH(PHIAECHIUAIBHOTO
XapakTepa M BMECTE C aKTaMU XPaHUTCS B NOMELIEHWH NpueMHol OpraHuzanuu B
Te4eHue oAHoro roja. Ilo ucreyeHnn cpoka XpaHEHHUS aKT O BBIJECIEHUU JOKYMEHTOB,
COJepXallMX TMEepCOHAJbHbIE JIaHHBIE CYOBEKTOB IEPCOHANBHBIX JAHHBIX, K
YHUYTOXKEHUI0O M aKT 00 YHHUYTOXKEHHWU HOCHUTENEH, coepX allux IepCOHATbHBIC
JTaHHbIe CyOBEKTOB MEPCOHAIBHBIX NaHHBIX, Mepenatorcss B apxuB MBOY COIII Ne42
r.bpsHCcka Ha XpaHeHue.

6. OTBETCTBEHHOCTH
6.1. OTBETCTBEHHBIM JIMIIOM 32 OpPraHU3aLMI0 XPAaHEHUS TOKYMEHTOB SIBJISIETCS] CEKPETAPD.
6.2. CexpeTapb MOXKET OBITh IPUBJICUCH K aJIMUHUCTPATUBHONW OTBETCTBEHHOCTH 3a
HapylIeHne TpeOOBaHUI 10 OpraHU3aluy XpaHEHUs TOKYMEHTOB, COJECPIKALIIX
NepCOHANIbHBIE TaHHBIE.



Ilpunoscenue k Ilonoscenuio 0 nopaoke yHuumoiceHus
NepCOHAIbHBIX OAHHBIX

6 MBOY COII Ne42 2.bpancka
YTBEPXIAIO
Hupexrop MBOY COIII Ne4?2 r. bpsincka
T.B.Tayrec
[Tpukas ot «__» 20 _roma Ne
AKT Ne

OT «__ » 20 roga

r.bpsuck, yin.M.YibsHoBo#, 1.1

Bpewms 9. MUH.

00 YHMYTOKEHUH NMEPCOHATbHBIX TaHHBIX
B MBOY COI Ne42 r.bpsincka

Komuccust no ynnutoxeHnuro nepcoHaibHbIX AaHHbIX B MBOY COII Ne4?2 r.bpsHcka,
co3nanHas npukazom aupekropa MBOY COIIl Ne42 r. bpsHcka OoT «__» 20__r.
Ne B COCTaBe:

[Ipencenarens komuccuu, 3amMmectuTens qupekropa mo YBP Meden E.T'.

YJ1eHOB KOMUCCHU:

3amectutens gupekropa no AXP JlantokoBoit M.B.
Cexkperaps bonorunoii B.H.
AIMHHHUCTpATOpa OPHUIHATBHOTO CaiiTa Kpoxunoii B.O.
MBOY COI Ne4?2 r.bpsincka

CocraBuiia HACTOSIIMK aKT O TOM, YTO HPOHM3BEACHO YHHUYTOXXCHHE MEPCOHAIBHBIX TaHHBIX,
obpabareiBaeMbix B MBOY COILL Ne4?2 r. BpsHcka:

Ne n/m Coneprxanue Tun HOCHTENS O06BEM (K0T-BO ITpuunna
MIEPCOHANIBHBIX TaHHBIX CTpaHHUIL) YHUUYTOXECHHUS
[Iepeunciiennsie HOCUTEIHN IEPCOHATIBHBIX JaHHBIX YHHUUYTOKEHBI
yTeEM

HOI[HI/ICI/I YJICHOB KOMHCCHU !

[Ipeacenarens  KOMHCCHHM,  3aMECTHUTEIb E.I''Meden
nupekTopa no YBP

3amecturens qupekropa no AXP M.B./lanrokoBa
Cekpertapb B.H.bonoTtuna
AnmMuHHUCTpaTOp O(pULIMATBHOTO caliTa B.9.Kpoxuna

MBOY «COULI Ne 19» r.bpsincka




MYHUILIUITAJIBHOE BIO/DKETHOE OBHIEOBPA3OBATEJIBHOE VYYPEXIEHUE
«Cpennsist obmeodpazoBarenbHas mkoia Ned2y r. bpsiHcka
241014, r.bpsauck, yn. M.YnbsHoBo#, 1
teir. 8(4832)565804, e-mail: sch42-br@yandex.ru
OKIIO 22350226, OI'PH 1023201064402, MHH/KTIIT 3232014986/325701001

YYTEHO YTBEPXIEHO:

MHEHHE NEPBUYHOM MPO(COI03HON OpraHn3ayn MPHUKa30M IUPEKTOPA

MBOY COIII Ne42 r. bpsincka MBOYVY COILI Ne42 r. bpstacka

(mpotokon ot «29» aBrycra 2023 r. Ne 55) T.B.Tayrec

ot «11» cenrsops 2023 r. Ne55/4

HpeHCQHaTCHB OOKYMEHT NoanmcaH

TIEpPBUYHOM NPO(COI03HOM OpraHU3aluH SMEXTEONHON NOAMCHIO
E.A.IlaBnoBa :

IIPABUJIA
PABOTHBI C OBE3JIMYEHHBIMU ITEPCOHAJIBHBIMUA
JAHHBIMH
B MYHUIIUNIAJIbHOM OK/2KETHOM 00111€00pa30BaTeIbHOM y4peKICHNH
«Cpennss odmeodpa3oBarebHas mKoJa Ned42» r.bpsiacka

1. OO0mue mMoJI0KeHUSA

1.1.  Hacrossmue IlpaBuna paboTel ¢ 00€3IMUYEHHBIMU TEPCOHATBHBIMHU
JAaHHBIMM B MYHUUUIAIBHOM OIO/PKETHOM  00IE€00pa3oBaTeIbHOM  yUPEXKICHUH
«Cpennsisi  oOmieoOpaszoBarenbHas 1mkoja Ned2y» r.bpsacka (manee — [lpaBuia)
pa3paboTaHbl B COOTBETCTBUU ¢ TpeboBaHuaAMU DenepanbHoro 3akoHa ot 27.07.2006 Ne
152-®3 «O nepcoHanbHBIX JaHHBIX» U mNoctaHoBieHus [IpaButenbcTtBa Poccuiickoit
Oeneparun ot 21.03.2012 Ne 211 «OO0 yTBepkKIeHUU MEPEUYHsS MEp, HAIpPaBICHHBIX Ha
oOecrieueHre BBINIOJHEHUSI 00A3aHHOCTEH, MpeaycMOTpeHHbIX DenepanbHbIM 3aKOHOM
«O mnepcoHaNbHBIX AAHHBIX» U TPUHATBIMM B COOTBETCTBUHM C HUM HOPMAaTHUBHBIMU
IIPAaBOBBIMU  aKTaMH, OIEpaTOpamMH, SBJISIOLIUMUCS  TOCYAApCTBEHHBIMH WM
MYHUIMIAJIBHBIME OpraHamMm», ¢ yueToM TpeOoBaHMI M METOJOB MO 00E3IMYMBAHUIO
NEPCOHAIIbHBIX  JIaHHBIX, oOOpalaThiBaéMbIX B  MH(POPMAIMOHHBIX  CHCTEMax
NEePCOHANBHBIX JaHHBIX, B TOM 4YHCIE CO3JaHHbIX U (DYHKIHMOHUPYIOIIMX B paMKax
peanuzauuu  (eneparbHbIX — LEJIEBBIX  MPOTrpPaMM,  YTBEPXKACHHBIX  IPUKA30M
Pockomuamzopa ot 05.09.2013 Ne 996, u omnpeaenstoT MNOPAAOK pabOThl C
00€3TMYEHHbIMU JaHHBIMH B MyHULIMIIATBHOM OOJKETHOM 0011e00pa30BaTeIbHOM
yupexaeHun «Cpennsisi obmieoOpa3oBatensHas mkona Ned42y» r.bpsHcka (mamee —
MBOY COIII Ne4?2 r.Bpsincka).

1.2.  Hacrosmue IIpaBuna sBistoTCS 003aTENbHBIMU Ul UCTIOJHEHUS BCEMHU
pabotHukamMmu MBOY COIL Ne42 r.bpsiHcka, KOTOpbIE OCYIIECTBISAIOT 00€31MYMBaHUE
HEPCOHANBHBIX JaHHBIX WIM MUMEIOT JOCTYI K O00€3IMYEHHBIM MEPCOHAIBHBIM JIaHHBIM
(manee — I[1/In).

1.3. Hacrosamme IlpaBuna yrBepxknatorcss aupekropom MBOY COII Ne42
r.bpsHcka ¢ yderoMm MHEHHUS NPOQPCOIO3HOTO KOMHUTETa IMEPBUYHON MPOQPCOIO3HON
opraauzanuu MbOY COLI Ne4?2 r.bpsincka.
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2. TepMHHbI U OIMpeacjJacHus

Jeo0e3nnunBanue — JCHCTBUA, B pe3ylbTaTe KOTOPHIX OOE3JIMUYEHHBIC JIaHHBIC
NPUHUMAIOT BUJ, TO3BOJISIIONIMKA ONpPEACTUTh MX IMPHHAIJIC)KHOCTb KOHKPETHOMY CYOBEKTY
MEPCOHAIBHBIX JAHHBIX, TO €CTh CTAHOBSITCA MEPCOHATbHBIMU JAHHBIMH.

JocTtyn k uH(popManMu — BO3MOKHOCTD MOJIYYE€HHUS U UCTIOJIb30BaHUS HHGOpMAIUH.

3ammmaemas undopmanusa — uadopmanus, A KOTOPoil obnanareneM UHPOPMALUU
OTpe/ieNIeHbl XapaKTePUCTUKHU ee 0€30IacHOCTH.

O0e31MunBaHMe TMEPCOHAIBbHBIX JAaHHBIX — JCHCTBUS, B peE3ylbTaTe KOTOPBIX
HEBO3MOXKHO OIPEACTUTh MPUHAIIEKHOCTh MEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHANBHBIX JAHHBIX.

O0padoTka 3amumaeMoii nHGpopMauu (MEPCOHATBbHBIX JaHHBIX) — JTI000€ IeHCTBUE
(omepanusi) WM COBOKYMHOCTh JEMCTBUH (Omepaunuii), COBEPIIAEMBIX C HCIOJIb30BAHUEM
CPEICTB aBTOMATHU3alMK WK 0€3 NCIOJIb30BaHUsl TAKUX CPEJICTB € 3alluiiaeMoi nHpopMalue,
BKJIIO4asg cOOp, 3amuch, CUCTEMATH3allMio, HAKOIUIEHHE, XpaHEHUe, yTouHeHue (OOHOBIIEHHE,
U3MEHEHHUE), W3BJCUEHHUE, HCMOJIb30BaHUE, MepeAady (pacnpocTpaHEHHUe, NpeJoCTaBICHHE,
J0CTyn), 00e3MunBaHue, OJOKUPOBAaHUE, YIAICHUE, YHUYTOKEHNE HHPOPMAIIUH.

IlepconanbHble JaHHBbIE — T100ast HHPOpPMAIHSL, OTHOCALIASACS K MPSIMO MM KOCBEHHO
OIIpEICIIEHHOMY WJIH OTpeeIsieMoMy (PU3NUYECKOMY JIMIY (CYOBEKTY MepCOHATBHBIX TAHHBIX).

3. YcaoBus 00e3MYNBaAHUA

3.1. OO6e3nuuuMBaHUE MEPCOHANBHBIX JTAHHBIX MOXET OBbIThb MPOBEACHO C ILEJbI0
BEJICHUS] CTATUCTUYECKUX JIAaHHBIX, B LEJIAX CHI)KEHHUS yllepOa OT pasriallleHus 3allyiiaeMbIX
NEPCOHAIBHBIX JaHHBIX, B CIy4ae JOCTIKEHUS 1efieil 00paboTKU MepCOHATIbHBIX JTAHHBIX MM B
cillydyae yTpaTbl HEOOXOAMMOCTH B JOCTMKEHMM AITHX LieJiel, €ClIM MHOE HE IMPEeayCMOTPEHO
3akoHonarenscTBOM Poccuiickoit deneparum.

3.2. OO6e3nuuMBaHUE NMEPCOHATBHBIX JAHHBIX BO3MOXKHO JIOOBIMM HE 3aIlpelieHHbIMU
croco0aMu TpY BBITIOJTHEHUH TPEOOBAaHUI K CBOWCTBAM MOJIYYaeMBIX 00€3TMUEHHBIX JaHHBIX U
K CBOMCTBaM MeTo/1a 00e3INIMBAHUS.

CrniocoOb1 06e31MYuBaHus IPU YCIIOBUH JajbHee o0padoTku o6e3nuueHHbix [1/1H:

- METOJ BBEACHUS WICHTU(PUKATOPOB (peaju3yeTcsi IyTeM 3aMEHbl YacTH
MEPCOHANBHBIX JaHHBIX, TO3BOJISIOMNX WACHTU(PHUINPOBATh CYOBEKTa, X UACHTH(PHKATOpAMU
1 CO3JJaHUEM TaOJIUIl COOTBETCTBUA);

- METOJlT M3MEHEHHUs] CcOCTaBa M CEMAaHTHKHU (peaju3yeTcsi IyTeM O0O0OIIeHHUs,
M3MEHEHUS WX yJAJICHUs YaCTH CBEICHUH, MO3BOJSIONINX HACHTU(DUITUPOBATH CyOBEKT);

- METOJI JIEKOMIIO3UIMHU (pealn3yeTcsi MyTeM pa3OuMeHUs MHOXECTBa 3alucel
MEPCOHATBHBIX JaHHBIX Ha HECKOJBKO MOJMHOXECTB U CO3JaHUE TAOIUI], YCTAHABIUBAIOIINX
CBA3M MEXIy IOJMHOXKECTBAMHU, C TIOCICAYIOIIMM pAa3ACiIbHBIM XPAaHCHHEM 3aIlHCEH,
COOTBETCTBYIOIIMX 3TUM IOJIMHOKECTBaM);

- METOJ TepeMelIMBaHus (pealu3yercss IyTeM MepeMElIMBaHus OTIENbHBIX
3anucel, a TakKe TPYII 3alKucei Mexay co0oii);

- JpyTHe CrIocoObl U UX KOMOWHAIIHH.

[lomyyaemble  OO€3/MMYEHHBIE  JAHHBIE  JIOJDKHBI  YIOBIETBOPSTH  CIEIYIOIIUM
TpeOOBaAHUSIM:

- COXpaHEHHUE MOJIHOTHI (COCTaB OOE3JTMYEHHBIX NAHHBIX JOKEH IOJHOCTHIO
COOTBETCTBOBATH COCTAaBY 00€3IMUMBAEMbIX MIEPCOHATIBHBIX JIAHHBIX);

- COXpaHEHHE CTPYKTYPUPOBAHHOCTH 00€3TMUYNBAEMBIX IEPCOHATBHBIX TaHHBIX;

- COXpPAaHEHHE CEMaHTUYECKOW IIeIOCTHOCTH OO€3MYMBAEMbIX IEPCOHAIBHBIX
JaHHBIX;

- QHOHHMMHOCTb OTJAEJIbHBIX JaHHBIX HE HW)KE 33JIaHHOTO YPOBHS (KOJIMYECTBA
BO3MOXHBIX COIOCTABICHUN 00€3TMUEHHBIX JAHHBIX MEXAy cO00H Ui 1e00e3TnYuBaHus).



MeTton o0e3nuuuBaHus TOKEH 00IaaTh CISAYIONIMME CBOWCTBAMHU:

- 00paTUMOCTh (BO3MOXKHOCTH MPOBEICHUS J1€00€3THUNBAHUS );

- BO3MOKHOCTb OO€CIeueHus 3aJaHHOT0 YPOBHS aHOHUMHOCTH;

- YBEJIMYEHUE CTOMKOCTH MPH YBEIUYCHUH 00beMa 00E3JIMYEHHBIX MEePCOHATBHBIX
JTAaHHBIX.

MeTtonpl o6e3mmunBanus [1/lH npu ycnoBum ux ganpHEHIeH o0paboTKH:

- METOJ  BBEACHUS  WACHTUPHUKATOPOB  —  3aMeHa  4YacTH  CBEICHUM
UACHTU(PHUKATOPaMU C CO3JaHMEeM TaOJMIbl COOTBETCTBUS HICHTU(PHUKATOPOB HCXOJHBIM
JaHHBIM;

- METO]T I3MEHEHHUS COCTaBa WJIM CEMAaHTUKU — U3MEHEHHUE COCTaBa WU CEMaHTHKU
NEPCOHANBHBIX JaHHBIX MyTEM 3aMEHBI PE3yJIbTaTAMU CTaTUCTHYECKOH 00paboTKH, 0000IIeHus
WIH yIaJeHHs YaCTH CBEACHUM;

- METOJ JEKOMIIO3UIMN — pa30MeHHe MHOXXECTBa (MacCuBa) IEPCOHAIBHBIX
JTAHHBIX Ha HECKOJIbKO TIOJMHOXKECTB (YacTel) C IOCIEAYIONIMM pa3ieibHBIM XpaHEHHEM
MOJIMHOXECTB;

- METOJ NEepeMEIINBAaHUs — MEPEeCTAHOBKA OTACIBHBIX 3alHCEH, a TaKkKe TPy
3anucell B MaCCUBE MEPCOHATBHBIX JaHHBIX.

3.3. Pemenne o0 HEoOXOAMMOCTH  O0€3JIMYMBAHUS  MPUHUMACTCS  JIUIOM,
OTBETCTBEHHBIM 3a IPOBEJCHUE MEPOINPHUATHI MO OO0E3TUYMBAHUIO MEPCOHAIBHBIX JaHHBIX,
obOpabateiBaeMbIXx B uH(popManuoHHBIX cucreMax MBOY COII Ne42 r.BpsHcka, u
coryiacoBbiBaeTca ¢ aupekropoM MBOY COILL Ne4?2 r.bpsincka.

3.4. PaboTHHMK, OTBETCTBEHHBIH 3a IMPOBEICHUE MEPONPUATHI MO O00E3TMYNBAHHIO
MEPCOHAIBHBIX  JaHHBIX, CAMOCTOSITEJIBHO OCYIIECTBISIET OO0E3IMYMBAHUE BBIOPAHHBIX
NEPCOHANBHBIX JIAHHBIX, JUOO OmpenenseT OTBETCTBEHHBIX JIMI[ coriacHo Ilepednio
JOJDKHOCTEM  crienuanucToB  MyHUIMNANBHOTO  OOKEeTHOro  001eo0pa3oBaTeIbHOHOTO
yupexaenuss «Cpenusisi oOmeoOpasoBarenpHas mkoia Ne42y» r.bpsHcka», OTBETCTBEHHBIX 3a
MIPOBEJICHUE MEPONPUATUN MO 00e3MTMUYMBaHUIO 00pabaThIBaeMbIX MEPCOHAIBHBIX JAaHHBIX B
ciyyae 00e3n4rBaHus epcoHabHBIX NaHHBIX ([Ipunoxenue k HactosmmM [paBunam).

4. Ilopsinok padoThI ¢ 00€3JJUYEeHHBIMH MEPCOHAIbHBIMY TaHHBIMU

4.1. B mporecce 00pabOTKu 00€3TMUYCHHBIX JAAHHBIX JOIYCKAeTCs JI000€ JeUCTBUE
(omepanus) WM COBOKYIMHOCTh JEWUCTBUU (omepaimii), COBEpIIAEMBIX C O00€3TUYCHHBIMU
JAaHHBIMHU U HaHpaBJ’IeHHLIX Ha JOCTMXXCHUC ITOCTABJICHHBIX IICJ'ICf/i O6pa6OTKI/I, 663 HpI/IMCHCHI/Iﬂ
WX MPEABAPUTENHHOTO Je00e3THUNBaHUS.

4.2. OOGe3nuueHHBbIC TMEPCOHANbHBIE JaHHbIE HE TMOAJEKAT pPa3TJalleHuI0 U
HapYyIIEHUIO KOHQUACHITNATEHOCTH.

4.3. OOe3nuueHHbIE  MEpPCOHAIbHBIE  JAaHHbIE  MOTYT  oOpabaThIBaThCsl  C
WCIIOJTb30BaHUEM U 0€3 HCITOJIb30BAHUS CPE/ICTB aBTOMATH3AIIHH.

44. Tlpu o0pabOTKe OOE3TUYCHHBIX IEPCOHATBHBIX TAHHBIX C HCIOJIb30BAHUEM
CPEIICTB aBTOMATH3aIlUA HEOOXOIUMO COOIIOICHHUE:

- NapOJIbHON TOJTUTHKH;

- AHTHUBUPYCHOMN MOJINTHKH;

- paBuI PabOTHI CO CHEMHBIMU HOCUTENSIMH (€CITH OHH HCTIONIB3YeTCs );

- NPaBUJI PE3EPBHOTO KOITMPOBAHUS;

- NpaBWI JOCTYIA B TIOMEIIEHHSI, TJIE PACIIONOKEHBI 3JIEMEHTHl MH(POPMAITMOHHBIX
CHUCTEM.

4.5. Tlpu oOpaboTKe 00C3IMUECHHBIX MEPCOHATBHBIX JAaHHBIX 0€3 MCIIOIb30BAHMS
CPEJICTB aBTOMATH3allUd HEOOXOUMO COOIIOICHHUE:!

- NPaBUIT XpaHCHHS OYMa)KHBIX HOCHTEJICH;

- MPABWJI JOCTYIa K HUM U B TIOMEIICHHUS, T OHU XPaHSITCS,



- [Topsinka noctyna paboraukoB MBOY COIIl Ne42 r.bpsiHcka B MOMEIICHHUS, B
KOTOPBIX BeseTcst 00paboTka MH(OpMAIMK OTPAaHHYEHHOTO JOCTYIA, U PACIIOIOKEHBI CPENICTBA
Kpunrorpaduueckoi 3anuTsl HHGOpMaIUu.

4.6. OrpaHnueHne Ha JOCTYIl COTPYAHUKOB K II€PCOHAIIBHBIM JAaHHBIM HE

pacnpoCTpPaHACTCA Ha 00€3TMYCHHBIC MEPCOHAJIBHBIC JJAHHBIC.



Ilpunoscenue k
Ilpasunam pavomor

c 00e31uYeHHbBIMU NEPCOHAIbHBIMU
oannvimu ¢ MBOY COIIIN42
2.bpancka

Ilepedyenn 10/ ZKHOCTEl, OTBETCTBEHHBIX 32 NPOBe/IeHUEe MePONPUSITHIH 110 00e3TNYMBAHUIO
00padaTbIiBaeMbIX NEPCOHATbHBIX JAHHBIX

1. Hupexrop

2. 3aMecTuTenb JUPEKTOpa Mo y4eOHO-BOCIUTATENHLHON paboTe
3. 3amecTHTeNb TUPEKTOpPA MO BOCMIUTATEIHLHOM paboTe

4. Cexkpetapb

5. byxrantep

6.

AnmunucTpaTop opunmagsHoro caiita MBOY COIL Ne42 r.Bpsincka
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